SAMPLE OF DEPENDENT UPGRADE LETTER
 

DEPARTMENT OF THE (YOUR SERVICE)
UNIT OR COMMAND
 










Date
 

MEMORANDUM FOR 726 AMS/TRP
FROM: UNIT ID (ex: 469 ABG/SC)
SUBJECT: Authorization for Command Sponsored Dependents and USEUCOM Upgrade
1. The following individuals are command-sponsored dependents of Doe, John A., USA_ (branch of service), SSgt, 123-45-6789:
a. Jane Doe SSN: 123-45-6789 Passport# A123456
b. John Doe Jr. SSN: 123-45-6789 DOB 2/12/96 Passport# B12345F
c. Jeff Doe SSN: 123-45-6789 DOB 3/16/97 Passport# C12345D
2. SSgt Doe has been assigned to this unit since 3 Nov 99 and on 6 Dec 00, he deployed to _(location)________ for ____(reason)__________________ for 120 days.
3. This upgrade entitlement has not been used in the last 120 days.
4. Please direct any questions to Maj Help and DSN: (your number).
5.Acknowledgement of this entitlement is hereby noted. The military member is deployed for 120 days or more and the family member understands this is a one-time entitlement per 120 day or more deployment.
 

 

________________________________
signature of family member and date







Will U. Help, Maj, USAF






*Commander

Notes: *Commanders whose name is typed on the form MUST signe the form. Having someone sign in lieu of/for the commander is NOT authorized. Please include all above information on all requests for dependent travel Please make sure you include the SSN of each dependent and date of birth for children Include the nationality of dependents. Those without US passports may encounter difficulties when traveling to certain countries without their sponsor. Traveling dependents MUST keep original copy of the letter on their person AT ALL TIMES DURING TRAVEL.
*For Army personnel a signature from the unit First Sergeant or Sergeant Major may be accepted if the commander is deployed. The signature block must state First Sergeant or Sergeant Major and must have their signature. The signature of An acting First Sergeant or rear detachment commander below the rank of First Sergeant will not be accepted for the purpose of the command sponsor letter or category upgrade letter 
 

SAMPLE OF DEPENDENT TRAVEL AUTHORIZATION
 

DEPARTMENT OF THE (YOUR SERVICE)
UNIT OR MAJOR COMMAND
 

Date

 

MEMORANDUM FOR 726 AMS/TRP
FROM: UNIT ID (ex. 469 ABG/SC)
SUBJECT: Dependent Travel Authorization

1. The following individual(s) are command sponsored dependents of Doe, John A., SSgt, 123-45-6789:
a. Jane B. Doe SSN: 123-45-5678 German Passport
b. John A. Doe Jr. DOB: 8 Nov 88 US Passport
c. Julie C. Doe DOB: 31 Dec 90 US Passport

2. Please direct any question to Maj Help at DSN (your Number).
 

Will U. Help, Maj, USAF
*Commander

 

Notes: Please include all of the above information on all requests. Please make sure to include the dependent's social security number. Be sure to include the nationality of all dependents on the letter. Include the date of birth for all children. Children must be at least 18 years of age to travel alone with this letter. Please remember to keep the original letter with the original signature throughout the period of sign-up and travel. 
*For Army personnel a signature from the unit First Sergeant or Sergeant Major may be accepted if the commander is deployed. The signature block must state First Sergeant or Sergeant Major and must have their signature. The signature of An acting First Sergeant or rear detachment commander below the rank of First Sergeant will not be accepted for the purpose of the command sponsor letter or category upgrade letter 
 




E-mail the webmaster with questions or comments about this site
